
외국인등록증 신청 방법

단체접수가� 불가능한� 경우� 개별적으로� 부산출입국사무소를� 방문하여� 외국인등록증을� 발

급받아야�합니다.� 신청�방법�및� 준비서류는�아래사항을�확인하시기�바랍니다.�

1. 부산�출입국�사무소�방문예약� :� www.hikorea.go.kr� 접속� ­� 방문�예약�

� � � ※� 보통�한달�이상�예약이�잡혀�있으니,� 최대한�빠른�날로�예약

2. 신청서류�준비�

� � � 1)� 신청서

� � � � � � ※� 양식�언어교육원�홈페이지� � www.lei.pusan.ac.kr� -� 자료실에서�다운로드

� � � 2)� 사진(3.5cm� *� 4.5cm)� *여권과�다른�사진,� 흰배경�

� � � 3)� 여권�사진면�복사(컬러)

� � � 4)� 비자발급확인서

� � � 5)� 집� 계약서�

� � � � � � -� 기숙사에�사는�학생은� 504호� 행정실에서�숙소확인서�발급�받기

� � � � � � -� 룸메이트가�계약한�집에서�사는�경우�거주숙소제공확인서�추가�작성�

� � � ※� 거주숙소제공확인서�양식은�언어교육원�홈페이지� �www.lei.pusan.ac.kr� -�자료실에서�다운로드

� � � 6)� 비자�연장� 4종(언어교육원�홈페이지� www.lei.pusan.ac.kr� -� 증명서�발급)

� � � 7)� 수수료�현금� 30,000원

3. 방문�예약일�시간에�맞춰서�부산출입국외국인청�종합민원센터�방문

■부산출입국외국인청�종합민원센터■

-� 주소� :� 부산�중구�중앙대로� 146� � 대한항공건물� 1층

-� 찾아가는�법� :� 지하철� 1호선�부산역�하차� ­� 2번� 출구에서�직진� ­� 대한항공건물� 1층

http://www.lei.pusan.ac.kr
http://www.lei.pusan.ac.kr
http://www.lei.pusan.ac.kr


How� to� Apply� for� an� Alien� Registration� Card

If� group� applications� are� not� possible,� you� will� need� to� individually� visit� the�

Busan� Immigration� Office� to� apply� for� an� Alien� Registration� Card.� The�

application� process� and� required� documents� are� as� follows:

1.� Make� a� Reservation� at� Busan� Immigration� Office:� Visit� www.hikorea.go.kr� ­�

Reservation� for� Visit

� ※� Reservations� usually� take�more� than� a�month,� so� try� to� book� as� early� as� possible.

2.� Prepare� the� Application� Documents:

1)� Application� Form� ※� Download� the� form� from� the� Language� Education�

Institute� website:� www.lei.pusan.ac.kr� ­� Resources

2)� Photo� (3.5cm� *� 4.5cm)� ­� Different� from� your� passport� photo,� with� a� white�

background.

3)� Copy� of� Passport� Photo� Page� (Color)

4)� Visa� Issuance� Confirmation

5)� House� Contract

-� For� students� living� in� a� dormitory,� obtain� a� housing� confirmation� letter� from�

the� administrative� office� in� Room� 504.

-� If� you� are� living� in� a� house� contracted� by� your� roommate,� you� need� to�

additionally� submit� a� residence� accommodation� verification� letter.� ※� You� can�

download� the� confirmation� of� residence� form� from� the� Language� Education�

Institute� website:� www.lei.pusan.ac.kr� ­� in� Resources� section.

6)� Visa� Extension� Documents� (4� types)� ­� Available� for� download� on� the�

Language� Education� Institute� website:� www.lei.pusan.ac.kr� ­� Certificate�

Issuance.

7)� Cash� Fee:� 30,000� KRW.

3.� Visit� Busan� Immigration� Office� on� your� scheduled� reservation� date� and� time�

at� the� Comprehensive� Civil� Affairs� Center.

■Busan� Immigration� Office■

 Address:� 146� Jungang-daero,� Jung-gu,� Busan,� 1st� Floor,� Korean� Air� Building
 Directions:� Take� Subway� Line� 1� to� Busan� Station� ­� Exit� 2� ­� Walk� straight� to�
the� Korean� Air� Building,� 1st� floor.



如何申请外国⼈注册证
如果⽆法进⾏团体申请，您需要单独前往釜⼭出⼊境事务所申请外国⼈注册
证。申请流程和所需材料如下：

1.� 预约釜⼭出⼊境事务所：访问 www.hikorea.go.kr� ­� 预约访问 ※� 预
约通常需要⼀个⽉以上，因此请尽量提前预约。

2.� 准备申请材料：
1)申请表
※�从语⾔教育院网站� www.lei.pusan.ac.kr� ­�资源部分下载表格。
2)照⽚� (3.5cm� *� 4.5cm)� ­�与护照照⽚不同，背景为⽩⾊。
3)护照照⽚页复印件� (彩⾊)
4)签证发放确认书
5)房屋合同

-� 在宿舍住宿的学⽣，请从504号⾏政办公室获得住宿确认书。
-� 如果您住在室友签订合同的房⼦⾥，则需要额外提交居住住宿确认信。�
※�您可以从语⾔教育院网站�www.lei.pusan.ac.kr� ­�资源部分下载居住确认信表格。
6)签证延长⽂件（4种）� ­� 可在语⾔教育院网站� www.lei.pusan.ac.kr� ­�
证书发放部分下载。
7)现⾦费⽤：30,000韩元。

3.� 按照预约⽇期和时间前往釜⼭出⼊境事务所综合民政中⼼。

■釜⼭出⼊境事务所■
 地址：釜⼭中区中央⼤路146号，韩亚⼤厦1楼
 交通⽅式：乘坐地铁1号线⾄釜⼭站� ­� 2号出⼝� ­� 直⾏到韩亚⼤厦1楼。


