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How to Apply for an Alien Registration Card

If group applications are not possible, you will need to individually visit the
Busan Immigration Office to apply for an Alien Registration Card. The
application process and required documents are as follows:

1. Make a Reservation at Busan Immigration Office: Visit www.hikorea.go kr -
Reservation for Visit
% Reservations usually take more than a month, so try to book as early as possible.

2. Prepare the Application Documents:

1) Application Form 3% Download the form from the Language Education
Institute website: www.lei.pusan.ac.kr - Resources

2) Photo (3.5cm * 4.5cm) - Different from your passport photo, with a white
background.

3) Copy of Passport Photo Page (Color)

4) Visa Issuance Confirmation

5) House Contract

- For students living in a dormitory, obtain a housing confirmation letter from
the administrative office in Room 504.

- If you are living in a house contracted by your roommate, you need to
additionally submit a residence accommodation verification letter. % You can
download the confirmation of residence form from the Language Education
Institute website: www.lei.pusan.ac.kr - in Resources section.

6) Visa Extension Documents (4 types) - Available for download on the
Language Education Institute website: www.lei.pusan.ackr - Certificate
Issuance.

7) Cash Fee: 30,000 KRW.

3. Visit Busan Immigration Office on your scheduled reservation date and time
at the Comprehensive Civil Affairs Center.

MBusan Immigration Officem

» Address: 146 Jungang-daero, Jung-gu, Busan, 1st Floor, Korean Air Building
» Directions: Take Subway Line 1 to Busan Station - Exit 2 - Walk straight to
the Korean Air Building, 1st floor.
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